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Cross-Campus In-Tandem Exam Scheduling 

Limitations and Risks 

• Different Exam Policies: Policies vary between campuses. 

o Example: UBCO limits students to a maximum of two exams within 27 hours, 

while UBCV follows a 24-hour window. 

• Exam Period Differences: Each campus may have a different exam period. 

• Non-Standardized Procedures: Exam scheduling processes and timelines are not 

aligned across campuses. 

• Instructor Responsibility: The instructor of record is responsible for all assessments. 

• No Post-Publication Changes: Once exam schedules are published, departments cannot 

switch between options. 

Important for Option 1 (recommended): 

• Departments must notify UBCO Scheduling Services early in the term to pursue this 

option. 

Additional Considerations for Option 3: 

• Potential delays in sharing exam information with students at the secondary campus. 

• Higher risk of direct exam conflicts and increased likelihood of student exam hardships. 

• Departments must arrange deferred exams for any impacted students. 

Option 1: In-Tandem Exams Scheduled and Coordinated by UBCO Scheduling 

Services 

•  The UBCO department must notify UBCO Scheduling Services early in the exam requirement 

collection period about the need for a coordinated in-tandem exam. 

•  UBCO Scheduling Services schedules the exam for the UBCO course section and coordinates 

directly with UBCV Scheduling Services and the Final Exam Coordinator. 

• This coordination ensures that all in-tandem course sections across both campuses are 

scheduled for the same exam date and time. 

• It also accounts for campus-specific policies and exam period differences, while aiming 

to minimize direct exam conflicts and reduce student hardships. 

Option 2: In-Tandem Exams Scheduled on Different Days and Times (UBCO 

and UBCV) 

1. Each campus follows its own scheduling procedures and timelines. 
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2. Departments at both campuses independently submit exam requests. 

3. Exams are scheduled based on campus-specific policies and student registration data, 

with efforts to minimize conflicts and exam hardships. 

Note: Under Option 1, exams will occur on different days and/or times. Each campus will 

communicate exam details directly to its own students. 

Option 3: In-Tandem Exams Scheduled on the Same Day and Time (UBCO and 

UBCV) 

1. The primary campus initiates the scheduling process by submitting a final exam request 

through standard procedures. 

Note: The secondary campus does not submit a request through the regular 

scheduling portal. 

2. Once the exam is scheduled at the primary campus: 

o The secondary campus department emails Scheduling Services to request a 

matching in-tandem exam. 

o The request must include the confirmed date and time from the primary campus. 

o Scheduling Services will schedule the exam at the secondary campus on the same 

day and as close to the primary campus start time as possible. 

3. Scheduling Services enters the exam for the secondary campus. 

o The secondary campus is responsible for notifying its students of the confirmed 

exam details. 

Important Notes for Option 3: 

• There may be delays in publishing the exam schedule for secondary campus students. 

• This option increases the risk of exam conflicts and student exam hardships. 

• Departments must coordinate and arrange deferred exams where necessary. 

• Once exam schedules are finalized, switching from Option 1 to Option 2 is not permitted. 

 


